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Instruction to Applicants for the Oral and Poster Presentations 
The Agricultural Economics Society of Japan Annual Meeting 2020 

(Tohoku University) 
This is the submission instruction for the oral and poster presentations to be presented in English during the Meeting at 

Tohoku University. Applicants are required to submit their documents in accordance with the instructions below. And 

documents “A step-by-step guide for application for oral presentation at the AESJ Annual Meeting 2020”, and “A step-by-

step guide for application for poster presentation at the AESJ Annual Meeting 2020” are available. 

 
1. Notes  
(1) An applicant must not be the first author of more than one presentation including both oral and poster sessions.  

(2) Three documents have to be included in the application; 1) Presentation application form, 2) Abstract of the presentation, 

and 3) Manuscript. The application form and the templates for abstract and manuscript can be downloaded from the 

website of AESJ. The manuscript must be qualified to be submitted to the journal. A manuscript written incompletely 

is not acceptable for submission.  

(3) Because the space and time are limited at the Meeting, some applicants might be requested to move to a different 

category from originally submitted.  

 

2. Submission of your documents  
(1) Documents to be submitted 

   This is a follow-up for the above mentioned in 1-(2) for the documents to be submitted. Please make three separate 

files for each one of the three documents such as:  

 a) Presentation application form: Fill up ‘Application Form.’   

 b) Abstract of the presentation: Use ‘Template for Abstract.’ See Sheets 1, 2, and 3 attached to this file.  

 c) Manuscript: Use ‘Template for Manuscript.’ See ‘A guide of application (2b or 2c)’ in the website. 

   The formats and templates of these documents are available on the website of our society. 

(2) How to submit  

   Please send the three files by e-mail to k_aesj2020@aesjapan.sakura.ne.jp (for oral presentation) or 

   p_aesj2020@aesjapan.sakura.ne.jp (for poster presentation) 

(3) Notifications  

1) The file-names for a) Presentation application form, b) Abstract of the presentation, and c) Manuscript should be as “2 

The file names of the documents” of “A Step-by-Step Guide of Application for Oral Presentation at the AESJ Annual 

Meeting 2020” 

2) The subject of the e-mail should be as “3.2 Subject/title of e-mail for application” of “A Step-by-Step Guide of 

Application for Oral Presentation at the AESJ Annual Meeting 2020” 

3) Make sure that all the three documents listed above are attached to the mail. Applications with incomplete documents 

may not be accepted. 

4) The secretariat will send an e-mail to confirm receiving your application by December 20th (Friday), 2019. If you do not 

receive it, please ask the secretariat at office@aesjapan.sakura.ne.jp. 
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3. Application period 

   Sunday, December 1st, 2019 to Saturday, December 14th, 2019 (17:00 Japan time) 

   Application must be send using e-mail. 

 

4. The schedule table 

   The schedule for the oral and poster presentations (venue and time) will be posted on the website of the Agricultural 

Economics Society of Japan by the middle of February, 2020. 

 

5. Preparing the presentation application form 

(1) Entering the membership number 

   The first author and the corresponding author must be member(s) of the Agricultural Economics Society of Japan at the 

time of presentation. Non-members are required to become members immediately at least by January, 2020. 

(2) First and corresponding authors 

   The first author is the presenter and listed in the first row of the application form. The corresponding author takes 

responsibility for the contact with AESJ. The first and corresponding authors are requested to put their membership 

numbers on the application form. Put a marker * after the name of the corresponding author. The corresponding author 

should be responsible for the inquiries from the readers. 

(3) Choosing an appropriate category for your presentation 

   Choose an appropriate category from the list in application form. You can select up to 2 categories by showing your 1st 

choice and the second. The category allotted finally by the secretariat may be different from the one initially chosen by 

the applicant due to balancing the overall schedule. 

 

6. The outline for presentation 

(1) Oral presentation 

   Each presentation will be allocated for 25 minutes; 17 minutes for speech, 7 minutes for Q/A session, and 1 minute for 

changing presenter. However, there is a possibility that the presentation time period can be changed according to the 

number of overall presentations. 

 Presenters using projectors for their presentations need to bring a laptop computer. Please prepare the computer having 

RGB (VGA) or HDMI output terminal, or an appropriate conversion adopter. There is a projector and connectors in the 

presentation room. All presenters using the projector need to do a test-run on the equipment in the presentation room 

in advance to make sure there are no technical problems (i.e., by 9:00 for the morning session, and during lunchtime 

for the afternoon session). We do not extend the presentation time due to the connection failure. Just in case, we 

recommend that you bring a USB flash drive with the PDF file for your presentation. The secretariat does not receive 

your presentation file in advance. 

 (2) Poster presentation 

   Each presentation will be allocated for 10 minutes; 7-minutes for speech and 3-minutes for Q/A session in front of the 

poster. At least one author should be present at the poster and explain/discuss their work with delegates during assigned 

discussion period (9:00～15:30). Please check “Guide for Oral and Poster Presentations” on our website for a poster 
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layout (example) and other information. The Poster Awards will be granted. Only those that the first authors are under 

40 years old can be the candidate for the Awards. 

 

7. The submission for publication consideration 

(1) After the presentations at the Meeting, the authors may submit their presented papers for publication consideration in 

the category of the “Research Letters” in Japanese Journal of Agricultural Economics (JJAE). The comments and 

suggestions offered during the presentations have to be incorporated in your manuscripts. The manuscripts will be peer-

reviewed and the qualified manuscripts are to be accepted for publication. 

(2) If the authors wish to submit to JJAE, both the first and corresponding authors should be members of our Society in the 

FY2019. 

(3) The manuscripts are required to be proofread by native speakers prior to submission. 

(4) Send your manuscript by e-mail to The Editorial Office of the Journal of Rural Economics (Nogyo Keizai Kenkyu) in 

The Center for Academic Publications Japan. More detailed information will be posted on our website soon after the 

Meeting. 

(5) A submission fee of 5,000 yen must be paid when submitting your manuscript. A submitted manuscript for publication 

consideration in JJRE is charged as follows: 

   4 pages 20,000 yen; 

  5 pages 30,000 yen; 

  6 pages 50,000 yen. 
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[Sheet 1] Instruction for writing the abstract of the presentation (oral / poster) 

 

1. Writing style 

(a) A4 size horizontal pattern. 42 characters x 45 lines. 

(b) Leave the left and right margins 30mm, top and bottom margins 25mm according to the example provided. 

(c) Figures/tables must also be included within the same layout. 

 

2. Layout 

(1) Title (Centered, Times New Roman, bold, 14 point). In case of using more than two lines, move one line below. 

(2) In case of a subtitle, continue after the title the same way but separated by “ : ” at the beginning of the subtitle. 

(3) Leave one-line blank. 

(4) Author’s name (Centered, Times New Roman, bold, 10.5 point). After the name of author, add superscript number 

for each different affiliation. If the authors are more than two, divide by comma and continue horizontally. Add * 

mark after the number for the corresponding author. 

(5) Affiliation (Centered, Times New Roman, 10.5 point). Add superscript number before affiliation. If the affiliations 

are more than two, divide by comma and continue horizontally. 

(6) Corresponding author (Times New Roman, 10.5 point). After the corresponding author marker *, write down the 

e-mail address of the corresponding author’s. 

(7) Leave one-line blank. 

(8) Text (Times New Roman, 10.5 point). 

 

  Note: It is required to use the template for ‘Abstract of the presentation.’ 

  



5 
 

[Sheet 2] Layout example for the abstract (Select flame for A4 size paper) 
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[Sheet 3] Example of the abstract based on the template 

 
 


